
Instructions to Register You Non-Gmail Account
with Google to Access Google Docs

Google is a great (and often free) resource, but if you do not want to create a gmail account, accessing 

Google Docs and other items can be difficult.

There is a way to access the google resources, without creating a new @gmail.com account.  You would 

simply have to register your non-gmail email address with google.  Here’s how to do that:

1. Go to the google doc you would like to access, or go to https://accounts.google.com. You should

see an image similar to this when you do:

2. Enter the non-gmail account that you would like to use as shown in the red box and click on 

Create Account.  A drop down will appear. You can choose either “For myself” or “To manage 

my business”. The second option identifies your account as used for business purposes to 

Google. As a consequence, Business Personalization setting on your new account will be 

enabled. With Business Personalization, Google may provide customized recommendations for 

products that can help support your business, but your choice makes little difference in the 

account set up. Click Next.

https://accounts.google.com
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3. Enter your First Name and Last Name, then click on “Use my current email address instead”.  

This will remove the “@gmail.com” in the blank and allow you to enter your full already-

created-non-gmail email address.

4. Enter a Password and Confirm.  This password should not match the current password for your 

email address and should be entirely new for security reasons. Click Next.
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5. Google will send a verification code to your email.  You will have to log into your email account 

and retrieve this code.  Copy and paste in the field indicated with a red arrow above and click 

Verify.

6. Phone Number is not required, but is recommended to retrieve a lost password.  Birth Month, 

Day and year as well as Gender are required. Click Next when complete.
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7. If you did not enter a phone number, the following screen will appear and you will simply need 

to click on “I agree”.

8. If you entered a phone number, you will see the screen below.  Google is asking you to verify 

the number.  Make sure you entered your phone number correctly and press Send.
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9. Enter the code sent to your phone number and click on Verify.

10. You should see the above screen next. If you would like the ability to receive video calls and 

other Google services, click “Yes, I’m in” otherwise click Skip. Either way, the next screen will be 

the last screen.
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11. Click on “I agree”. You should be all set to access google services using your existing email!




