Instructions to Register You Non-Gmail Account
with Google to Access Google Docs

Google is a great (and often free) resource, but if you do not want to create a gmail account, accessing
Google Docs and other items can be difficult.

There is a way to access the google resources, without creating a new @gmail.com account. You would
simply have to register your non-gmail email address with google. Here’s how to do that:

1. Go to the google doc you would like to access, or go to https://accounts.google.com. You should
see an image similar to this when you do:

Google
Signin

to continue to Forms

~ Email or phone

info@mountairymd.gov

© cCouldnt find your Google Account
If you've signed in to Google products like YouTube, try
again with that email

Forgot email?

Not your computer? Use InPrivate windows to sign in
Learn more

For myself

To manage my business
Englis Help Privacy Terms

2. Enter the non-gmail account that you would like to use as shown in the red box and click on
Create Account. A drop down will appear. You can choose either “For myself” or “To manage
my business”. The second option identifies your account as used for business purposes to
Google. As a consequence, Business Personalization setting on your new account will be
enabled. With Business Personalization, Google may provide customized recommendations for
products that can help support your business, but your choice makes little difference in the
account set up. Click Next.


https://accounts.google.com
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Google

Create your Google Account

First name

Last name

Username @gmail.com

You can use letters, numbers & periods

Use my current email address instead

© oV

Password Confirm [
Use 8 or more characters with a mix of letters, numbers & One account. All of Google
symbols working for you.

Sign in instead m
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3. Enter your First Name and Last Name, then click on “Use my current email address instead”.
This will remove the “@gmail.com” in the blank and allow you to enter your full already-
created-non-gmail email address.

4. Enter a Password and Confirm. This password should not match the current password for your
email address and should be entirely new for security reasons. Click Next.

Terms
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Google

Verify your email address

Enter the verification code we sent to
info@mountairymd.gov. If you don't see it, check
your spam folder.

Enter code

v

English (United States) Help Privacy Terms

5. Google will send a verification code to your email. You will have to log into your email account
and retrieve this code. Copy and paste in the field indicated with a red arrow above and click
Verify.

Google

Town of, welcome to Google

@ info@mountairymd.gov

- Phone number (optional)

We'll use your number for account security. it won't be visible to

others.
l Month v Day l I Year l Geerd (2]
9 Please fill in a complete birthday l_
Gender v l Your personal info is private & safe

@ Please select your gender

Why we ask for this information

Back Next

6. Phone Number is not required, but is recommended to retrieve a lost password. Birth Month,
Day and year as well as Gender are required. Click Next when complete.



7.

8.
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If you did not enter a phone number, the following screen will appear and you will simply need
to click on “l agree”.

Google
Privacy and Terms

To craati & Goagla Azcoent youll ndsd to agres 9 the

458 50 GESIUNE 48 BASSEAE YU
foems e cur Peivacy ol Includieg
thaza kay paims:

Data we process when you uss Bosgle

- ‘Wihen you st up & Goog Accourt, we skes B
IPoRIZtian yor GV = BHa your Rama, Gmat aarms,

cacks data, and lozition.

- WS BISG PIOGRES The KNGS Of MfGmAtian Eaaread
‘5248 WA Y2 Usk 003 B 38G NGt Las GaogE
‘Saricas Ik ads, Analyics and tha YouTubs vidso
sy

Wiy we process It

¥4 DIocazS i 4213 01 1A EUTRGSAE HSETEGA In Gur
paitey, Including e

‘Combiniog data

Wi alac Somining this datE Gmang our ssrices
Yoo mels,

S vt et i Pemo e

If you entered a phone number, you will see the screen below. Google is asking you to verify
the number. Make sure you entered your phone number correctly and press Send.

Google
Verify your phone number

To make sure this number is yours, Google will send you a
text message with a 6-digit verification code. Sfandard
ratas apply

B= (240) 4289386

Back

‘Your personal info is private & safe
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9. Enter the code sent to your phone number and click on Verify.

Google
Verify your phone number

To make sure this number is yours, Google will send you a
text message with a 6-digit verification code. Sfandard
rates apply

== (2404289386
Enter verification code
G
& ©

Back

Call instead

Your personal info Is private & safe
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10. You should see the above screen next. If you would like the ability to receive video calls and
other Google services, click “Yes, I'm in” otherwise click Skip. Either way, the next screen will be
the last screen.

Google
Get more from your number

If you like, you can add your phone number to your account
for use across Google services. Learn more

For example, your number will be used to

[ Receive video calls & messages

G Make Google services, including ads, more relevant
toyou

More options . i .
Your persanal info is private & safe

Back
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11. Click on “l agree”. You should be all set to access google services using your existing email!






