Completing a Fence Permit Application
A guide to help you understand the process.
Permit Fee: $15.00

What is a fence Permit?
· A fence permit is the Town’s approval of the proposed construction of a fence and certification that it meets with zoning and/or other department regulations. 
When do you need to apply for a fence permit?
· When fence construction is going to be placed on a property.
· When replacing a fence that was previously constructed on the property.
Application submittal:
1. Complete the fence construction permit application, including the fence easement agreement. The fence easement agreement may only be signed by the property owner.
2. Attach a copy of the site/plot plan showing the fence's location. Please note this on the site/plot plan in a different color or style (i.e., highlighter or red pen). If you cannot obtain a site/plot plan, you may submit a drawing drawn to scale. Please check with the Town Hall if you are unsure of any easements. 
3. Contact MISS UTILITY by dialing 811 or visiting their website at www.missutility.net before beginning construction of the fence. They will mark for any electrical, cable, water, etc.
4. Pay the application fee of $15.00. This can be paid via cash, check, or online. Checks should be made payable to the Town of Mount Airy. Online payment instructions: Go to the website: www.mountairymd.gov, hover over GOVERNMENT SERVICES, click on ONLINE PAYMENTS, click on MAKE ALL OTHER ONLINE PAYMENTS, and use the dropdown arrow under Select Payment Item, click on TOWN ZONING RECEIPTS, enter your DESCRIPTION (Example: FENCE PERMIT, 123 MY STREET), enter the AMOUNT, click on ADD ITEM, click on CHECK OUT.
How does the process work? 
· The Zoning Administrator reviews the application. Note: This process normally takes 3-5 business days pending information that may be required for the application during the review.
· If approved, a copy of the application with the Zoning Administrator’s signature will be emailed to you and the contractor. (Please provide the homeowner’s email and contractor’s email for this step) This approved fence permit grants permission to begin construction according to the dimensions noted on the application.
· Once the fence is constructed, the Code Enforcement Specialist will ensure the fence has been built to meet the town’s zoning code. This serves as your permit and should be retained for your records. 
For questions or clarification, please contact the Town of Mount Airy
Permits Department at (301) 829-1424.
